
Quartzy Requests GuideClick to make an 
order request

Click this once Sylvia 
has indicated that she 
has placed your order

Click this when your order 
has arrived. The “Mark as 
Received” page to the 
right should appear after 
this

Item will appear 
here after clicking 
Mark Ordered

Item will appear 
here after clicking 
Add Request

Input Location of 
brand new items

For re-order 
items, update the 
“amount in stock” 
to reflect the total 
amount (including 
the item received)

Item will appear 
here after clicking 
Mark Received 



Click to 
access 
different labs

Click to add 
items one-by-
one

Click to add 
items in bulk

Click to obtain an 
Excel report of 
your inventory

Click to access the 
Requests section 
of your lab page

Add the SDS of 
the chemical

Input the date 3 
years after the 
Revision Date on 
the chemical’s SDS

This will notify you 
when the expiration 
date is reached

Click to order this 
item

Quartzy Inventory Guide
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